HOWTO ExpressionEngine Updates

Change Management Systems (CMS) provides a way for system administrators to
provide version control, security, and change management to documents.
ExpressionEngine is a flexible, feature-rich content management system that empowers
thousands of individuals, organizations, and companies around the world to easily
manage their websites. The House of God International (HGI) has selected
ExpressionEngine as their CMS system for this purpose.

This document will walk you through editing pages within ExpressionEngine. Check
with your system administrator for login id and password.

1. Open a web browser to the administration link. (see webmaster for link)
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2. Enter Username and Password. (see webmaster for more info)
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3. Click on the Edit to update existing post.
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Fiter by Weblog . Filter by Category = Filter by Status ¢ Date Range e Order . S0 results

ryword Exact Maich | Search titles only : Search

£ Tite View Comments Hackbacks  Author Date Weblog  Status

62 Calendar_of Evests *Please Read* O7/90/90 0010 per events

74 Passover & Feast of Unleavened Bread Viow View View QQV26/10 04 48 pm events

73 Hotel rates Mothers Assembly Vieow View A D050 0500 am ~oa

72 2010 National Mothers Board Meeting on March 5-6 View View View 01/22/%0 01:30 am rews

71 Upcoming Mother's Board Conference (Ushers View Vew K- O1/12/%0 0596 pm rows

70 2010 YPU Announcement View View View > 01/02/10 1219 pm rows

69 ALL ROADS LEAD TO DALLAS Vierw oa A 129006 06 41 pm events o5 0

68 Ushers: Naticnal YPU Conferen View Vew oW > 129400 1048 am oW
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4. Click on the link that needs editing; in this case | will use item 74.

CProme » Lot » Edtenty » Everts

R Oube Pings Pages Show All

* Tite

URL Title

passover_feast_of_unieavened_bread (& Upload Fiie

]mu- Guded O Nomal (9
[ > ] > @ | wg>| <strike> | Link | Emant [ image | Close Ax |

= Event Summary
Instr :Thisisay version of the Event Description. This Is meant 10 be a preview of the event descripion. Please keep tis informascn minimal. Thanks

Passover bagins March 29 at evening
First Sabbath, <b>begins suncown</b>:Monday, Mar 20 <b>ends sundown</b>:Tuesday, Mar 30
Second Sabbath, <b>begins sundown</b>: Sunday, Apr 4 <b>ends sundown</b>:Monday, Ape 5

Check Spelling Gloasary Smieys Formattng = XHTML

= Event Location
Instructions: Where is the event taking place?

Checs Spelling Glessary Smieys Formating = XHTML

= * Event Type
Instructions: This is T type of event at is taking place

Feast Day
Chacs Spelling Glessary Smieys Formating  XHTML

[= * Event Description
Instructions: Describe the event. include ime and cate k

Passover begins March 29 at evening
First Sabbath, <b>begins sundown</b>:Monday, Mar 20 <b>ends sundown</b>:Tuesday, Mar 30
Second Sabbath, <b>begins sundown</b>: Sunday, Apr 4 <b>ends sundown</b>:Monday, Ape 5

5. Enter the information in both Event Summary and Event Description section.
Press Update to release to site.
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6. A confirmation page will appear to show that item has been updated.
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Entry Has Beon Updated

Passover beging March 29 at evening

Fes . begias sundown Morday, Mar 29 ends sundown Tuesday, M 30
Soc oo, Degins sundown: Sunday, Agr 4 ends sundown Monday, Ape §
Feast Day

Passover bagins March 28 at evening
First Sabbah, begins sundown Morday, Mar 25 ends sundown: Tuesday, Mar 30
Second Satban, begins sundown: Sunday, Agr 4 ends sundown Monday, Apr 5

Edit This Entry

View Comments (0)

Go to you site to view update; contact webmaster if you run into any problems.
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